E INnStaff Announcements

Deliver announcements to employees.

e
@ Recent Notifications v ‘2| |_‘
Hi, Austin
B Announcements
@ 2021 Christmas Party! You're Invited!
Ho ho ho! Our annual Christmas party will be taking place on December 18th at 6 PM! We
hope to see you there! Please see the attached invitation for details.
Download T — Christmas Party Invite Demo_1622654644.pdf
@ This is 3 sample announcement.

Sample announcement content here. Announcements can be shown to all employees, or
specific departments. You can set a day to show the announcement until. You can also email
the announcement.

Mark As Read

e Make important announcements front and center on employees'
portal dashboards

e Email announcements created in InStaff to employees

e Attach files to any announcement

o Select which departments can see an announcement and when to
show an announcement until

e Employees can mark announcements as read and admins can see a
report of which employees have read an announcement

Get started with your free InStaff trial today.
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